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1. Introduction

1.1 Blyth Town Council is inviting tenders from suitably qualified and experienced contractors for the replacement and installation of ten bus shelters at locations across Blyth, Northumberland.

The works form part of a Bus Shelter Improvement Scheme funded through the North East Mayoral Strategic Authority (MSA) Bus Service Improvement Plan (BSIP), with the objective of improving the safety, accessibility, quality and amenity of bus waiting facilities for residents and visitors.

The contract will comprise the removal and appropriate disposal of existing bus shelters, preparation of sites as necessary, supply and installation of new bus shelters, associated seating and all ancillary works required to provide complete, safe and fully operational facilities.


1.2	 Full details of the Specification and locations are included in the appendices. Tenderers must satisfy themselves that the information provided is sufficient to prepare a complete and fixed-price tender.

1.3	 The Council requires the tenderer to bid for all areas of work identified in the Schedule of Works unless the tender documents expressly identify separate lots.

1.4 	The works shall be completed in accordance with the programme and completion date stated in the Tender Timetable and/or Contract Particulars. The Council will insert the confirmed dates before issue.

1.5 This document is designed to be as complete and comprehensive as possible. Tenderers should ensure that they have sufficient information to submit a tender and should raise any clarification questions within the period stated in the Tender Timetable.

1.6 The purpose of this Invitation to Tender is to obtain competitive tenders and to form the basis of the relevant appointment. The Council reserves the right to add to, omit from, or amend the requirements before contract award, subject to the tender documents and applicable procurement law.

1.7 Tenderers must not seek to influence any Councillor, officer or other person involved in the procurement outside the stated tender process. Any actual or potential conflict of interest must be declared to the Council immediately.

1.8 Any contract awarded will be in accordance with the contract conditions identified in the tender documents. unless the final tender documents state otherwise.

1.9 This procurement will be conducted in accordance with the Council's Standing Orders, Financial Regulations and applicable legislation, including the Procurement Act 2023 and Procurement Regulations 2024 where applicable. The procurement route and any statutory notices will depend on the estimated contract value and nature of the contract.








2. Assumptions and Constraints

2.1 Local Authority contracting and tendering is governed by the Council's Standing Orders and Financial Regulations and, where applicable, the Procurement Act 2023 and Procurement Regulations 2024. The Council will conduct the procurement fairly, transparently and proportionately.

2.2 The contractor shall tender a completion price in accordance with the pricing information and Schedule of Works. The estimated contract value shall be assessed on a whole-life basis, including any extensions, renewals or options which may become payable.

2.3 The contractor shall hold, and provide copies of, the required insurance and public liability cover. The minimum public liability requirement for this tender is £5 million unless the tender documents state otherwise.

2.4 The Town Council is committed to equal opportunities and fair access. Tender requirements will be proportionate to the contract and the Council will have regard to barriers that SMEs may face and, where appropriate, consider how those barriers can be removed or reduced.

2.5 The contractor will comply with all applicable Health and Safety legislation and requirements relevant to the works and shall provide evidence of competence, policies, risk assessments and method statements where required.

2.6 The contractor will hold in place a relevant written Health and Safety Policy where legally required and shall complete suitable risk assessments and method statements for the tasks to be undertaken.

2.7 The contractor shall comply with all applicable waste, environmental and transport requirements and shall ensure that waste is stored, transported and disposed of lawfully.



3. General Requirements

3.1 The contractor shall be legally authorised and competent to perform all aspects of the work tendered for.

3.2 The contractor shall own or have legal access to the appropriate equipment, resources and competent personnel required to undertake the work tendered for.

3.3 The contractor must ensure that all waste is managed and disposed of in accordance with legal requirements.

3.4 The contractor must provide the information requested in the Tender Form and, where applicable, copies of appropriate insurance, licences, risk assessments, method statements and other evidence required by the tender documents.



4. Change Management

4.1 Any alteration to the specifications or contract requirements will be subject to the change control procedure in the contract and the Council's current Standing Orders, Financial Regulations and Scheme of Delegation.

4.2 Changes must be agreed and authorised in writing before the relevant work is undertaken, except where the contract expressly permits otherwise.

4.3 No change may be used to circumvent the Council's procurement obligations or materially alter the contract in a way that is not permitted by the contract or applicable procurement legislation.

4.4 The contractor shall not instigate changes to the Schedule of Works outside the agreed change control procedure. Unauthorised work may be at the contractor's risk.

4.5 Invoices for work that has not been properly authorised may be rejected.








5. Instructions to Tenderers

5.1 It is the responsibility of the tenderer to obtain, at its own expense, any additional information reasonably necessary for the preparation of its tender.

5.2 Tenderers must satisfy themselves that they have sufficient information to prepare a detailed and fixed-price offer and must promptly notify the Council of any ambiguity, error or omission identified in the tender documents.

5.3 All information provided by Blyth Town Council in connection with this tender shall be treated as confidential, except where disclosure is required by law or permitted by the Council.

5.4 Information submitted to the Council may be disclosed or published where required by the Freedom of Information Act 2000, the Procurement Act 2023, the Local Government Transparency Code 2015 or other applicable law. Tenderers should identify genuinely confidential information and explain the basis for confidentiality.

5.5 Any questions relating to this tender must be raised by the clarification deadline shown in the Tender Timetable. The Council will issue relevant responses to all tenderers where appropriate so that suppliers receive the same material information.

5.6 Tenders must be submitted in full by the required closing date and time using the submission method stated in the Tender Timetable. Late tenders will only be accepted where permitted by the tender documents and applicable procurement rules.

5.7 Tenderers may request an accompanied site visit where offered by the Council. Requests must be made by the deadline stated in the Tender Timetable.info@blythtowncouncil.gov.uk 

5.8 The tenderer shall state its proposed start date and programme in accordance with the requirements set out in the Schedule of Works and Tender Timetable.

5.9 The Town Council has provided the proposed Terms and Conditions of Contract. Tenderers should identify any proposed departures clearly in their tender; acceptance of a tender does not automatically accept any proposed amendment.

5.10 Questions concerning the Terms and Conditions of Contract must be raised by the clarification deadline. The Council reserves the right to require the successful tenderer to enter into the contract substantially in the form issued with the tender.



6. Tender Process

6.1 Tenders must be submitted by email to tenders@blythtowncouncil.gov.uk and must remain confidential until the stated opening/evaluation process. Where an electronic tender system is used, the system's secure submission arrangements will apply.

6.2 Tenders will be opened/evaluated in accordance with the Council's governance arrangements and the procurement procedure stated in the tender documents.

6.3 Tenders will be assessed against the published award criteria and weightings. The criteria will be clear, measurable and specific and will reflect the requirements of this procurement.

a. Quality, relevant experience, technical ability and/or methodology, where identified as award criteria; and
b. Price and/or other published criteria, with the relative importance stated in the tender documents.

6.4 References and any other verification information will be checked in accordance with the stated evaluation methodology and, where relevant, the applicable procurement rules.

6.5 The Council may seek clarification where permitted by the procurement procedure and legislation. Clarification will not be used to permit a tenderer to improve or materially change its tender except where the applicable rules allow this.


7. Timescales



	Action
	Date

	Issue of tender document and Schedule of Works
	28 September 2026

	Closing date for questions relating to Tender and requests for a site visit
	11 October 2026

	Responses to questions provided to Tenderers
	16 October 2026

	Closing date for return of Tenders
	Midnight 18 October 2026

	Assessment of Tenders
	Week commencing 19 October 2026

	References / verification (if applicable)
	Week commencing 19 October 2026

	Decision / contract award
	26 October2026

	Contract commencement
	26 October 2026

	Contract completion
	28 February 2027

	Invoices paid
	15 March 2027
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8. Tender Form 

The Town Council requires details of the organisation or individual with whom it may enter into a contract. This information supports the Council's governance, transparency, due diligence and conflict-of-interest requirements.

Any material false or misleading information knowingly provided may result in the tender being rejected or, where discovered after award, may constitute a breach of contract or other applicable requirement.

Company Details

	Name of Company in whose name business is to be transacted
	

	Registered Address
	

	Principal Contact
	

	Telephone – mobile number preferred
	

	Email address
	

	Please indicate membership of any professional or trade bodies
	

	Please indicate how many years this company has traded
	

	Company number (if relevant)
	

	Staffing levels
	Permanent
	Casual











9. Legal Information and Professional Conduct

	What is the legal status of your organisation (e.g. sole trader, private limited company, partnership etc)
	

	VAT Registration Number
	

	If this is a partnership please supply the full names of all partners on a separate sheet if necessary
	

	Has your organisation been convicted (or has any outstanding actions) of a criminal nature relating to the conduct of its business or profession?

If yes please provide details on a separate sheet
	Yes/No

	Has your organisation failed to fulfil its obligations relating to the payment of contributions or taxes under the law of any part of the United Kingdom.

If yes please provide details on a separate sheet
	Yes/No

	Has your organisation had a contract cancelled, or not renewed, for failure to perform to the terms of that contract?

If yes please provide details on a separate sheet
	Yes/No

	By Law (RIDDOR), you must report certain injuries, diseases and dangerous occurences to the Health and Safety Executive. Has your organisation had to make any such reports under RIDDOR in the past five years?

If yes please provide details on a separate sheet
	Yes/No

	In the past five years have you or your organisation, or any of your employees, been served with a prohibition or improvement notice, or been convicted of any offence in law, enforced by the Health and Safety Executive, Local Authority, Police or the Department of Transport?

If yes please provide details on a separate sheet
	Yes/No









10. Financial Details

Please indicate the annual turnover of your organisation over the last three years, where requested.

	£
	Year:

	£
	Year:

	£
	Year:




The Council may carry out financial or other due diligence where permitted and proportionate to the procurement. Where this procurement is subject to below-threshold rules, information will not be used to pre-qualify suppliers contrary to section 85 of the Procurement Act 2023. The Council will apply any applicable exception or above-threshold conditions of participation lawfully.

	Please provide details of your bankers. They may be, should you be shortlisted, required to provide you with a reference
	




Payments will be made by bank transfer. Where the Procurement Act 2023 applies, the statutory payment requirements include payment of valid and undisputed invoices within 30 days.



11. Health and Safety

All applicants undertaking works under this tender must satisfy the Town Council of their competence regarding Health and Safety. Any requirements will be proportionate to the nature and value of the works.

Please provide details of your current Health and Safety arrangements and any relevant certificates pertinent to this tender, together with the name of the person responsible for health and safety in your organisation. The Council will assess this information in accordance with the published procurement procedure.






12. Insurances

Please provide details of your organisation's insurance protection in relation to employer's liability and public liability.

	Policy
	Insurer
	Value £

	Employer’s Liability
	
	

	Public Liability
	
	




Please enclose current insurance certificates where requested in the tender documents. The Council will apply insurance requirements proportionately to the contract.




13. References

Please provide two relevant references for comparable work carried out in the past three years, unless the tender documents state otherwise. The Council may verify references as part of the published evaluation or due-diligence process.

The reference request that the Council may use is provided in the Appendices.



















Reference 1

	Contact name
	

	Contact phone & email
	

	Full postal Address
	

	Brief description of works, their value and the date the work was carried out
	

	Please confirm this referee is aware and that you authorise the Council to contact the referee at the Council’s discretion
	




Reference 2

	Contact name
	

	Contact phone & email
	

	Full postal Address
	

	Brief description of works, their value and the date the work was carried out
	

	Please confirm this referee is aware and that you authorise the Council to contact the referee at the Council’s discretion
	








14. Tender and Price Contract

I confirm that the organisation named in this Tender Form has considered the requirements of this Invitation to Tender and the Schedule of Works and that the information provided in this tender is complete and accurate to the best of my knowledge.

I agree to comply with the tender documents and, if awarded the contract, to enter into the proposed contract on the terms stated in the tender documents, subject to any agreed amendments.

To carry out the works detailed in the Schedule of Works, the company named in the Tender Form will charge:

£ ……………..



I anticipate commencing the necessary works on ……………………. in order to achieve the completion date stated in the Tender Timetable / Contract Particulars. I anticipate being on site for …….. weeks.


I agree that the contract sum may be paid by interim payments where provided for in the contract and subject to the Council's payment procedures and applicable statutory requirements.

Any contract variation, whether affecting the contract sum or not, shall be agreed and authorised in accordance with the contract's change control provisions and the Council's current governance arrangements before the relevant addition, deletion or change is carried out.



Procurement Act 2023 note: The Council will apply the procurement regime appropriate to the estimated whole-life contract value and the nature of the procurement. Where applicable, statutory notices, transparency requirements, standstill requirements and contract award processes will be followed.
Signature ………………………………………………. Date



Name	………………………………………………..
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